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QUICKBOOKS – WRITE CHECKS 

WRITE CHECKS 
 
Select Checks on the Icon Bar 
 

 
 

• Bank Account = Account from which the check will be issued 
• No. = check no. or To Print – to be printed in a batch 
• Date = date of the check 
• Pay to the Order of = start typing the name and will prefill 
• $ = total amount of the check 
• Memo = prefills account no. After the account number, record invoice no or other 

details 
• Account = type in the account name or expense account should prefill 
• If you want to split the amount into two or more accounts, create a second line 

entry and split the amounts 
• Amount = $ 
• Memo = details 
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QUICKBOOKS – WRITE CHECKS 

PRINT SINGLE CHECKS 
 

• Select print on top of the check 
• Enter the check number 

 

 
�

• Click OK�

• Follow the steps for printer name and click on Print 
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QUICKBOOKS – WRITE CHECKS 

PRINT A BATCH OF CHECKS 
 

• Click File on Menu Bar 
• Select Print Forms 
• Click Checks… 

 

 
 

• Bank Account = Account from which the checks were issued 
• First Check Number = first check number to be printed 
• Select the checks to be printed 
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QUICKBOOKS – WRITE CHECKS 

 

 
 

• Click OK 
• Follow the steps for printer name…. And click on Print 
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QUICKBOOKS – WRITE CHECKS 

REPORT FOR WRITTEN CHECKS 
 

• Click Reports 
• Select Banking 
• Click Check Detail 

 

 
 


