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Chapter 47 LOAN MANAGER

Loan Manager will easily track the loan balances, principal, interest and escrow
amounts on a periodic basis. Adding a loan in the Loan Manager does not post to any
accounts in your company file. Enter a bill or a check using the Loan Manager will post
transaction to the right account with an option to change the amounts is necessary. You
MUST enter a property name as a Class when you enter a bill or check using Loan
Manager.

This chapter is optional.

IMPORTANT

Loan Manager module does not backup with your QuickBooks company file. You
have to make a backup for the file with extension .Imr. For example “All Star.Imr”.
Search for *.Imr to find the location of the file on your computer.

Objectives

Upon completion of this chapter, you will be able to:

e Add aloan in the Loan Manager
¢ Record a loan payment

e Record escrow expenses

e View What if Scenarios...
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CHAPTER 47 LOAN MANAGER

IMPORTANT

Loan Manager is a separate file from your company’s QuickBooks
file.

You have to manually backup the file with an extension .Imr

On your computer, search for the file *.Imr
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CHAPTER 47 LOAN MANAGER

ADD A LOAN

Before adding a loan, make sure you have entered the liability account and the lender
name. Refer to Section 3 chapter Properties

To enter loan details:

e C(Click Banking on the menu bar
e Select Loan Manager
e (Click Add a Loan

Add Loan [Z|
Enter account information for this loan
Account Mame |Wachnvia 1231 Gray Lane w |
Current Balance; 95,000.00
Lender |'W'a|:h-:wia 123 Gray Lane W |
Origination D ate |EI1 A012008 | ] | Whi should | enter an ongination date?
Original Amatnt '95,000.00 |
Term |EEI | b onths L
Wieek s
V'ears
(e [

Screen Shot 208 Add Loan

e Complete the fields as follows

Field Data

Account Name Loan liability account name
Lender Lender's name

Origination Date Date of loan

Original Amount Loan amount

Term Term of loan

Select from the drop down arrow

Click Next
Table 74 Add Loan
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CHAPTER 47 LOAN MANAGER

e Enter the payment information for this loan

.ﬁgd Loan

Enter payment information For this loan

Due Date of Nest Pament  |02/01/2008 &

Payment Amount
[Principal + Interest]

| 1,000.00

Payrient Period | kanithly b |

Does this loan have an escrow payment? (3 Yes

E zcrow Pavment Amont |'I45.EIEI |

| Mext Payment Number [optional]

i Mo

k3

E zcrow Pavment docount | Checking

Total Payment:  $1.145.00

Alert me 10 davs before a payment iz due

’ Previous ]I Mext l Finizh

Cancel l ’ Help

Screen Shot 209 Add Loan 2
e Complete the fields as follows

Field

Due Date of Next Payment

Payment Amount

Next Payment Number

Payment Period

Does this loan have an escrow payment?
Escrow Payment Amount

Escrow Payment Account

Alert me 10 days before payment is due

Click Next
Table 75 Add Loan 2

Data

Due date

Total amount of Principal + Interest
Number of total payments to be made
Select from the drop down arrow

Yes or No

Escrow amount

Bank account

Select if you want a reminder

Manage Properties with QuickBooks — Landlords/Property Owners

Page | 442



CHAPTER 47 LOAN MANAGER

e Enter the interest information for this loan:

Add Loan IE

E nter interest information for thiz loan

Interest A ate 5

Compounding Period | b amthly " | What iz an exact davz compounding period?

Compute Period IER/3ER

Payment Account | Checking ~ |
Interest Expense Account | Administrative/Office Expenze:lnterest Expenze e |
Fees/Charges Expense Account |.ﬁ.dministrative.-’lzlffice ExpenzeBank Service Charges v |

I et [ Firish ] ’ Cancel l ’ Help

Screen Shot 210 Add Loan 3

e Complete the fields as follows

Field Data

Interest Rate Enter the rate

Compounding Period Select from the drop down arrow
Payment Account Bank account

Interest Expense Account Interest Expense

Fees/Charges Expense Account Select from the drop down arrow
Click Finish

Table 76 Add Loan 3
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CHAPTER 47 LOAN MANAGER

e View all details in reference to your loan by clicking on Summary:

Loan Manager

"What vou need to do before vou add & loan
Loan List
M arne Balance Mewt Payment | Amount Add aLoan...
Set Up Payment...
Edit Loan Details...
Summary T Fayment 5chedule T Contact [nfo ]

Lender Mame: Wachowvia 1231 Gray Lane Paprment &mount; 1,145,000

Account Mumber: Interest Bate: F.204%

Origination Date;  01./01,/2008 b aburity [ ate: 10/01/2019

Original Arnount; — 95,000.00 Balloon Payment:  Mone

Frint... ] [ YWwhat If Scenarios... ] [ Cloge ] [ Help

Screen Shot 211 Loan Summary

e (Click on Payment Schedule:

Sumrnary T Payment Schedule T Caontact Info ]
Fayment # Date Frincipal [F] Interest (1] Fayment [F+] Balance s
3 01401 /2008 425 72 B74.28 1.000.00 94.574.28
4 0201 /2008 428.30 571.70 1.000.00 94.145.93
5 03401 /2008 430.89 56311 1.000.00 93.715.09
B 04,01 /2008 433.49 BEE.51 1.000.00 93.281.60
7 05401 /2008 436.11 563,89 1.000.00 92.845.49
g 0E/01 /2008 438.75 BE1.25 1.000.00 92.40E.74
9 0701 /2008 44140 BRE.E0 1.000.00 91.965.34 v

Screen Shot 212 Payment Schedule
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¢ (Click on Contact Info:

Surnrnary T Pavment Schedule T Contact Info ]
Contact Addreszs
M arne: Wachovia Bank
Phone:  800-845-5395 hortgage Steet
Faw Loan, P& 19047
an
Ermnail:

Screen Shot 213 Contact Info
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CHAPTER 47 LOAN MANAGER

RECORD LOAN PAYMENT

The loan manager calculates the principal, interest and escrow after you have added a
loan in the Loan Manager.

To enter bill or check for a loan:

¢ C(Click Banking on the menu bar
e Select Loan Manager

e Highlight a Loan from the list

e Click Set Up Payment...

IMPORTANT

When you enter a bill or check using Set Up Payment... in Loan Manager, it will not
enter the property name as a Class. You will have to remember to enter the property
name for each transaction.

Set Up Payment [z|

Whe should | pay my loans from the Loan Manager?

Thiz paymentiz | A regular payment v
What iz the difference between a reqular and an extra

payment?

An extra payment

Account Infarmation
Account Mame:  “Wachowvia 1237 Gray Lane
Lender: Wachovia 1231 Gray Lane

Bank Account, Checking

FPaprnent [nfarmation

Principal [P |425_?2 | Fees & Charges |I:|_|:||:| | Pavrnent Murber

Interest [1] 574.28 | Esoiow 14500 |

Total P+l: 1.000.00 Total Payment: 1.145.00

Payment tethod

| want to Enter a bil i |

[ ] l ’ Cancel ] ’ Help

Screen Shot 214 Set Up Payment
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e Complete the fields as follows

Field Data

This payment is Regular or extra payment
Principal (P) Change as needed

Interest (1) Change as needed

Fees & Charges As needed

Escrow Change as needed

Payment Number Payment number or the month
| want to Write a check or Enter a bill
Click OK

Enter the property name and verify your date and amounts on the bill or check before

you save the transaction.
Table 76-1 Set Up Payment

RECORD ESCROW EXPENSES

To record the escrow expenses refer to Section 5 chapter Mortgages and Escrows
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CHAPTER 47 LOAN MANAGER

WHAT IF SCENARIOS

Loan Manager allows you to choose different scenarios to calculate the change in
payment, interest, refinancing and evaluating two new loans. Enter the data in each
scenario to calculate the Total Payments, Total Interest and Balloon Payment.

WHAT IF I CHANGE MY PAYMENT AMOUNT?

What If Scenarios

%)

Choose a scenano |what if | change my payment amount? | %

YWhat if | change my payment amount?
What if | change my interest rate?
Howw rauch waill | pay with a new loan?

Choose a loan

wachovia 1231 GrdWhat if | refinance my loan? nan
Ewvaluate bwo new loans
Current Balance: 35,000.00
Amount Borrowed: 35,000.00
Crigination D ate: A0 /2008
b atuarity Drate: 1040142013 Maturity Date:  01/01/2016
Payrnent drmount; 1,000.00 Payment Amount — {1,300.00
Payrment Period: kd ankhly
Interest B ate: 7204 %

Mext Payment Date:  07./01/2008

Calculate

Total Payments: $141.694.73 Total Payments: $125.744 .50
Total Interest: $46.694.73 Total Interest: $30.744.50
B alloon Payment: M/A Balloon Payment: MfA

Frirt...

ok || cancel || Hep

Screen Shot 215 What if | change my payment amount?
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WHAT IF I CHANGE MY INTEREST RATE?

What If Scenarios

Choose a scenario |What if | change my interest rate? L |
Choose a loan |Wau:hu:wia 1231 Gray Lane w |
Whachovia 1231 Grap Lane Mew Loan
Current Balance: 95.000.00
Amount Barrowed: 95,000.00
Crigination D ate: A0 /2008
b atuarity Drate: 1040142013
Payment Amolnt; 1.000.00 Payment Amount: $944 84
Payrment Period: kd ankhly

Interest A ate: F2hdE Interest Rate B180 .
Mext Payment Date:  07./01/2008

Total Payments: $141.694.73 Total Payments: $134.167.23
Total Interest: $46.694.73 Total Interest: $39.167.23
B alloon Payment: M/A Balloon Payment: MfA

Frirt...

[ (] ] Cancel

—_—
—_—

Help

Screen Shot 216 What if | change my interest rate/
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HOwW MUCH WILL I PAY WITH A NEW LOAN?

What If Scenarios

Mew Loan

Term

Choose a scenano | How much will | pay with a new loan? L

Armount Borrowed | 55.,000.00 |
Originiation date o1/01 /2010 | &

Monthsz

Payrment Amolnt 1.041.07 [optional]

Payrment period | Manthly L |
Interest A ate 5125 s
Mext Payment D ate |EI‘I Mes2010 |E

Calculate

Total Payments: $62.464 24
Total Interest: $7.464. 24
B alloon Payment: M/A

Prirt...

Why iz the loan arigination date irmpaortant?

What if | dion't know mp pagment amount?

| o

|| cancel || Hem

Screen Shot 217 How much will | pay with a new loan?
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WHAT IF I REFINANCE MY LOAN?

What If Scenarios

Choose a scenario |What if | refinance my loan?

“ | W is the loan origination date importsnt?

What if | dion't know mp pagment amount?

Choose a loan |Wau:hu:wia 1231 Gray Lane

v|

Whachovia 1231 Grap Lane

Current Balance: 35,000.00
Amount Borrowed: 35,000.00
Crigination D ate: A0 /2008
b atuarity Drate: 1040142013
Payment Amolnt; 1.000.00
Payrment Period: kd ankhly
Interest B ate: 7204 %

Mext Payment Date:  07./01/2008

Total Payments: $141.694.73
Total Interest: $46.694.73
B alloon Payment: M/A

Mew Loan

Amount Borowed | a7.000.00 |
Origination Date (03/0n /2009 | &|

Termn Months
Payment Armavnt 273631 [optional]

Payment Period | b arithly w |
Interest Hate ?.;

Mext Payment D ate | 09,/01 /2009 |E
Total Payments: $98.507 14

Total Interest: $11.50714

Balloon Payment: MfA

Frirt...

(] ] Cancel

—_—
—_—

Help

Screen Shot 218 What if | refinance my loan?
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CHAPTER 47 LOAN MANAGER

What If Scenarios

Chooze a socenarno

Evaluate bwo new loans

v | Wy iz the loan angination date imporkanty?

Mew Loan #1

Amount Borrovwed
Origination date
Term

Payrment Amolnt
Payrment period
Interest A ate

Mext Payment D ate

Total Payments:

Total Interest:

B alloon Payment:

|75,000.00 |
01/01/2010 | &

b onths
1.441.43 [optional]

|  anthly w |

=

01/15/2010 | @

Calculate

$87.698.16
$12.698.16
$2.653.79

Prirt...

Mew Loan #2

What if | dion't know mp pagment amount?

Arnaunt Barrowed

|75,000.00 |
01/01/2010 | &|

Termn Months
Payment Armavnt 1.339.75 [optional]

Qrigination D ate

FPayrnent Period | b ity w |
Interest A ate 4 251 2
Mest Payment Date | 014152010 |E

Calculate

$83.385.06
$8.385.06

Total Payments:
Total Interest:

Balloon Payment: MfA

Frirt...

(] ] Cancel

—_—
—_—

Help

Screen Shot 219 Evaluate two new loans
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