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Loan Manager will easily track the loan balances, principal, interest and escrow 
amounts on a periodic basis. Adding a loan in the Loan Manager does not post to any 
accounts in your company file. Enter a bill or a check using the Loan Manager will post 
transaction to the right account with an option to change the amounts is necessary. You 
MUST enter a property name as a Class when you enter a bill or check using Loan 
Manager. 
 
This chapter is optional. 
 

IMPORTANT 
Loan Manager module does not backup with your QuickBooks company file.  You 
have to make a backup for the file with extension .lmr. For example “All Star.lmr”. 
Search for *.lmr to find the location of the file on your computer. 

Objectives 

Upon completion of this chapter, you will be able to: 
 

• Add a loan in the Loan Manager 

• Record a loan payment 

• Record escrow expenses 

• View What if Scenarios… 
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IMPORTANT 

 
 
 
 
 
 
 

Loan Manager is a separate file from your company’s QuickBooks 
file. 

 
 

 
 
 
 

 
You have to manually backup the file with an extension .lmr 

 
 
 

 
 

On your computer, search for the file *.lmr  
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Before adding a loan, make sure you have entered the liability account and the lender 
name. Refer to Section 3 chapter Properties 
 
To enter loan details: 
 

• Click Banking on the menu bar  

• Select Loan Manager 

• Click Add a Loan 

 

 
Screen Shot 208 Add Loan 

 

• Complete the fields as follows 

 
Field Data 

Account Name Loan liability account name 
Lender Lender’s name 
Origination Date Date of loan 
Original Amount Loan amount 
Term Term of loan 
 Select from the drop down arrow 

 
Click Next 

Table 74 Add Loan 
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• Enter the payment information for this loan 

 

 
Screen Shot 209 Add Loan 2 

 

• Complete the fields as follows 

 
Field Data 
Due Date of Next Payment Due date 

Payment Amount Total amount of Principal + Interest 
Next Payment Number Number of total payments to be made 
Payment Period Select from the drop down arrow 
Does this loan have an escrow payment? Yes or No 
Escrow Payment Amount Escrow amount 
Escrow Payment Account Bank account 

Alert me 10 days before payment is due Select if you want a reminder 
 
Click Next 

Table 75 Add Loan 2 
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• Enter the interest information for this loan: 

 

 
Screen Shot 210 Add Loan 3 

 

• Complete the fields as follows 

 
Field Data 
Interest Rate Enter the rate 

Compounding Period Select from the drop down arrow 
Payment Account Bank account 
Interest Expense Account Interest Expense 
Fees/Charges Expense Account Select from the drop down arrow 
 
Click Finish 

Table 76 Add Loan 3 
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• View all details in reference to your loan by clicking on Summary: 

 

 
Screen Shot 211 Loan Summary 

 

• Click on Payment Schedule: 

 

 
Screen Shot 212 Payment Schedule 
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• Click on Contact Info: 

 

 
Screen Shot 213 Contact Info 
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The loan manager calculates the principal, interest and escrow after you have added a 
loan in the Loan Manager.  
 
To enter bill or check for a loan: 
 

• Click Banking on the menu bar  

• Select Loan Manager 

• Highlight a Loan from the list 

• Click Set Up Payment… 

 
IMPORTANT 
When you enter a bill or check using Set Up Payment… in Loan Manager, it will not 
enter the property name as a Class. You will have to remember to enter the property 
name for each transaction. 

 

 
Screen Shot 214 Set Up Payment 
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• Complete the fields as follows 

 

Field Data 
This payment is Regular or extra payment 
Principal (P) Change as needed 
Interest (I) Change as needed 
Fees & Charges As needed 
Escrow Change as needed 
Payment Number Payment number or the month 

I want to Write a check or Enter a bill 
 
Click OK 
Enter the property name and verify your date and amounts on the bill or check before 
you save the transaction. 

Table 76-1 Set Up Payment 
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To record the escrow expenses refer to Section 5 chapter Mortgages and Escrows 
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Loan Manager allows you to choose different scenarios to calculate the change in 
payment, interest, refinancing and evaluating two new loans. Enter the data in each 
scenario to calculate the Total Payments, Total Interest and Balloon Payment. 
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Screen Shot 215 What if I change my payment amount? 
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Screen Shot 216 What if I change my interest rate/ 
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Screen Shot 217 How much will I pay with a new loan? 
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Screen Shot 218 What if I refinance my loan? 
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Screen Shot 219 Evaluate two new loans 

 
    


